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CONTROLLED ONCE COMPLETED 

PENSION OPTION FORM 

Section 1 - Your personal details 

Surname Title 

Forename(s) Phone 
Address 

Date of birth ddlmmlyyyy National Insurance number I 
Employee Number Employer I 

Section 2 - Join or change section of the LGPS 

Are you joining the Main section or changing to the 50/50 section? (Please select one)

Main section (I am either, not an LGPS member in this post, or, currently in the 50/50 section) 

50/50 section (I am already paying LGPS contributions in this post) 

If you hold more than one post, please state below the name and/or reference of the post this form relates 
to. (Please use a separate form for each applicable post)

Section 3 - Declaration 

Main section: If you aren't a member of the Local Government Pension Scheme (LGPS) in this post, joining 
will mean paying pension contributions at a level dependent on your annual pay. 

• You can only join the LGPS in posts you're eligible to do so.
• When you join the LGPS you're automatically entered in the Main section.
• If your membership of the LGPS in this post ends in less than 2 years and you have no transferred

in membership, or other LGPS benefits, you'll receive a refund of your contributions and the LGPS
will have no further liability to you.

• You can opt out of the LGPS at any time.
50/50 section: If you're already a contributing member of the LGPS in your post, changing to the 50/50 
section means that you will pay half your normal contribution rate and build up half your normal pension 
from that point. 

• In the 50/50 section, you still get full life assurance cover, ill health cover and survivor benefits in the
event of your death.

• Contributions to an Additional Voluntary Contribution (AVC) fund will remain at full rate.
• The 50/50 section is designed for to be a short-term option.
• You can elect to change back to the Main section at any time, but your employer is required to put

you back into the Main section every three years from the date they began auto-enrolment.
I have read the declaration and understand that the choices I make now are important in planning 
for my retirement. 

I confirm that I wish to join the section of the LGPS indicated in Section 2 of this form at my 
employer's next available pay date. 

Signature Date ddlmmlyyyy 

Once completed, this form should be given to your employer's payroll or HR team 
Incomplete forms, or forms signed and dated before a post has started or been re-enrolled, won't be accepted 
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C O N T R O L L E D  O N C E  C O M P L E T E D  

P E N SI O N  O P T I O N F O R M  

P e n si o n  o pt i o n f or m v 3. 0  P a g e  2  of  2  d er b y s hir e p e n si o nf u n d. or g. u k  

G ui d a n c e 

T h e  L G P S  h a s t w o  s e cti o n s :  Th e   Mai n  s e cti o n  a n d  t h e 5 0/ 5 0  s e cti o n .  W h e n  y o u fir st j oi n t h e L G P S , y o u 
ar e  a ut o m ati c all y  p ut i n t o t h e M ai n  s e cti o n  w h er e  y o u  p a y  st a n d ar d  c o ntri b uti o n s  a n d  b uil d  u p  st a n d ar d 
b e n efit s.  O n c e  y o u  ar e  a  m e m b er  of t h e  M ai n  s e cti o n  y o u  c a n  el e ct i n  writi n g t o  m o v e t o t h e  5 0/ 5 0  s e cti o n  
if  y o u  wi s h. 

I n t h e  5 0/ 5 0 s e cti o n ,  y o u p a y  h alf t h e  st a n d ar d  c o ntri b uti o n s  a n d  b uil d  u p  h alf t h e  p e n si o n  y o u  w o ul d  if y o u 
h a d  st a y e d i n t h e  M ai n  s e cti o n.  

T h e  5 0/ 5 0  o pt i o n  will  n ot r e d u c e  y o ur l u m p  s u m lif e  c o v er  y o u  h a v e  a s  a  m e m b er. It will  al s o  n ot  r e d u c e  a n y 
a p pli c a bl e  p e n si o n s  f or  d e p e n d a nt s if  y o u  di e.  T h e s e  will  still  b e  w or k e d  o ut   a s if  y o u  w er e i n t h e  M ai n 
s e cti o n.  

Y o ur  ill  h e alt h  c o v er  will  n ot  b e r e d u c e d i n t h e  5 0/ 5 0  s e cti o n. If  y o u r etir e  o n ill  h e alt h gr o u n d s  u n d er ti er s  1 
or  2  w hil st i n t h e  5 0/ 5 0  s e cti o n,  t h e a m o u nt  of  a n y  e xtr a  p e n si o n i s  w or k e d  o ut  a s if  y o u  w er e i n t h e  M ai n 
s e cti o n.  

E a c h  e m pl o y er  h a s tri g g er  d at e s  w h e n t h e y  a ut o m ati c all y  p ut t h eir  st aff i nt o  a  p e n si o n  s c h e m e.  T hi s  al s o 
m e a n s t h at  e v e n if  y o u  h a v e  el e ct e d t o  b e i n  t h e  5 0/ 5 0 s e cti o n,  aft er  a  c ert ai n  p eri o d, t h e y  will  h a v e t o  m o v e 
y o u  b a c k i nt o t h e  M ai n  s e cti o n  a g ai n.  Y o u  c a n  el e ct t o  c h a n g e t o  t h e  5 0/ 5 0 s e cti o n  a g ai n  b y filli n g i n t hi s 
f or m   a g ai n  at  t h at  ti m e.   T o fi n d  o ut   d et ail s   of   y o ur   o w n  e m pl o y er’ s  tri g g er   d at e s,   pl e a s e  s p e a k  t o t h e m 
dir e c tl y. 

Y o u  c a n fi n d  o ut  m or e  at : w w w. d er b y s hir e p e n si o nf u n d. or g. u k/ p a yi n g -i n 

C h a n gi n g  s e cti o n i n t h e  L G P S  –  W h at  y o u  n e e d t o  k n o w 

W h e n  t h e  c h a n g e will t a k e  pl a c e : F r o m  y o ur  n e xt  a v ail a bl e  p a y  d at e.  E a c h  e m pl o y er h a s  t h eir  o w n c ut -
off  d at e  aft er  w hi c h t h e y  c a n’t  m a k e  a n y  c h a n g e s t o t h e  p a yr oll.  If  y o u  mi s s t h e c ut -off f or t h e  n e xt  p a y 
p eri o d, it  will t a k e  pl a c e  o n t h e  o n e  aft er t h at.  

C h a n gi n g  y o ur  mi n d:  Y o u  c a n  c h a n g e fr o m  eit h er t h e  M ai n  s e cti o n i nt o t h e  5 0/ 5 0  s e cti o n ,  or fr o m t h e 
5 0/ 5 0  s e cti o n  b a c k i nt o t h e  M ai n  s e cti o n  w h e n e v er  y o u li k e .  J u st  u s e t hi s f or m t o t ell  y o ur  e m pl o y er  w h at 
y o u  w a nt t o  d o.  

Alr e a d y t o p pi n g  u p  y o ur  b e n efit s:  
• A d diti o n al  V ol u nt ar y  C o ntri b uti o n s ( A V C s ): If  y o u’r e  p a yi n g  A V C s, t h e s e  c a n  c o nti n u e  at t h e  s a m e r at e

a s  b ef or e  y o u  el e ct e d  t o  c h a n g e  s e cti o n.

• A d diti o n al  P e n si o n  C o ntri b uti o n s ( A P C s ) t o  c o v er  br e a k s: If  y o u’re  p a yi n g  A P C s t o  c at c h  u p  o n  a  br e a k,

f or  e x a m pl e  u n p ai d  c hil d r el at e d l e a v e, t h e s e  c a n  c o nti n u e  a s  b ef or e.

• O r di n ar y  A P C s: If  y o u  ar e  p a yi n g  or di n ar y  A P C s j u st t o i n cr e a s e y o ur  p e n si o n, t h e s e  will  st o p.

• C o ntr a ct s t o  b u y  e xtr a  y e ar s/ b u y  e xtr a  p e n si o n/ p art ti m e  b u y  b a c k:  T h e s e  c a n  c o nti n u e  a s  b ef or e.  (O nl y

a p pli e s t o  m e m b er s  w h o t o o k  o ut  c o ntr a ct s  b ef or e  1  A pril  2 0 1 4. )

St arti n g t o t o p  u p  y o ur  b e n efit s : 
• A V C s: If  y o u  ar e i n  t h e  5 0/ 5 0 s e cti o n ,  y o u  c a n  still st art t o  p a y  A V C s.

• A P C s t o  c o v er  br e a k s: If  y o u  ar e i n  t h e  5 0/ 5 0 s e cti o n ,  y o u  c a n  still st art  to  p a y  A P C s t o  c at c h  u p  o n  a

br e a k.

• O r di n ar y  A P C s: If  y o u ar e i n  t h e  5 0/ 5 0 s e cti o n ,  y o u  c a n’t p a y  or di n ar y  A P C s.

http://www.derbyshirepensionfund.org.uk/
http://www.derbyshirepensionfund.org.uk/paying-in

	Surname: 
	Title: 
	Forenames: 
	Phone: 
	Address: 
	National Insurance number: 
	ddmmyyyyEmployee Number: 
	Employer: 
	Post this form relates to: 
	Date of birth: 
	Date: 
	Main: Off
	50/50: Off


